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General Formatting Guidelines 

This provides detailed guidelines for using the citation and formatting conventions developed 

by the American Psychological Association, or APA. The major guidelines to format the paper 

in the following  

 

Type of Article  Journal articles should be reviewed articles or empirical study 
articles 

Paper size  A4 

Font Style  Candara or FM-Abhaya 

Font size 12 

Line Space  1.0-line spaced text throughout paper 

Margin  The top, bottom, and side margins of your paper at 1 inch 

Image High resolution images and photo 

Word limit  Body: 3000 – 6000 

 Abstract 100 – 150 words 

Key words 4-6 

Page Number  Bottom of page -Plain Number 3 

Section headings and subsection headings within the body of your paper use different types of 
formatting depending on the level of information you are presenting.  

Heading Text Align Capitalization 

Main Heading (Level 01) Bold/14/ Candara or FM-Abhaya Left Capitalize Each 
Words  

Subheading (Level 02) Bold/12// Candara or FM-Abhaya Left Sentence case 

Subheading (Level 03) Bold/12// Candara or FM-Abhaya Left Sentence case 

Manuscript Body Normal/12// Candara or FM-
Abhaya 

Justify Sentence case 
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The major components of an APA-style paper 

1. Abstract 

2. Body, which includes the following: 

• Headings and, if necessary, subheadings to organize the content 

• In-text citations of research sources 

3. References page 

All these components must be saved in one document, not as separate documents 

References  

Must follow APA format. Only cited texts included. 
 
Examples follow: 
 
Journal Papers: 
M. Ozaki, Y. Adachi, Y. Awamori, and N. Ishii, Application of fuzzy theory to writer recognition 

of Chinese characters, International Journal of Modelling and Simulation, 18(2), 1998, 112-
116. 

Books: 
R.E. Moore, Interval analysis, Englewood Cliffs, NJ: Prentice-Hall, 1966. 
Chapters in Books: 
P.O. Bishop, Neurophysiology of binocular vision, in Houseman (Ed.), Handbook of 

physiology, 4, New York: Springer-Verlag, 1970, 342-366. 
Thesis: 
D.S. Chan, Theory and implementation of multidimensional discrete systems for signal 

processing, doctoral diss., Massachusetts Institute of Technology, Cambridge, MA, 1978. 
Proceedings Papers: 
W.J. Book, Modelling, design, and control of flexible manipulator arms: A tutorial review, Proc. 

29th IEEE Conf. on Decision and Control, San Francisco, CA, 1990, 500-506. 
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